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1. OBIIUE ITOJIOKEHUSA

1.1. Hacrosmee Ilonoxenue pazpadborano Ha ocHoBaHuHM cT. 24 Koncturynuu PO, ri.
14 TpynoBoro konekca P®D, denepanbHoro 3akoHa ot 27.07.2006 Ne 149-®03 «O06
uHpopmany, HHPoOpMaTU3alMK MU 3amuTe uHpopmanuu» u DenepalbHOrO 3aKOHA OT
27.07.2006 Ne 152-®3 «O nepCOHAIBHBIX JaHHBIX.

1.2. lenbto IlonoxeHus: ABISETCS 3alIUTa MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB OT
HECAaHKIIMOHUPOBAHHOTO JI0CTYTa, HEMPABOMEPHOT0 UX UCIIOJIb30BAHUS WU YTPATHI.

1.3. Tlomoxenue ompenenseT TMOPSAIOK padboThl  (modydeHue, o0OpaboTKa,
UCIIOJIb30BaHUE, XpPaHEHHE U T.J.) C MEPCOHATBHBIMU JAHHBIMU PAOOTHUKOB W TapaHTHU
KOH(UEHIIMATBHOCTH CBEICHUM, MPEAOCTAaBIEHHBIX PAOOTHUKOM paboTOAATENIO.

1.4. TlepcoHanbHble JaHHBIE OTHOCATCS K KAaTeropud KOH(HIEHIHATbHON
uHpopmanyu. PexxuM KOHPUASHIIMATBHOCTH NEPCOHATIBHBIX JaHHBIX CHUMAETCS B CIIy4asix
00€3JIMYMBaHUs WIM MO0 UCTEYEHUH 75 JIET CpOKa XpaHEHHsI, €CIM HMHOE HE OIpEeesIeHO
3aKOHOM.

1.5. TlonoxxeHue yTBep>KIaeTCs U BBOJIUTCS B JICUCTBUE TpHUKa3oM aupektopa ['BY
«I» u sBuserca oOA3aTENbHBIM JIJIi HUCIOJTHEHHS BCEMH PaOOTHUKAMHU, HMEIOIIMMU
JOCTYI K NMEPCOHAIBHBIM JTAHHBIM COTPYAHUKOB.

1.6. FOpuanueckue u puznyuecKue Juila, B COOTBETCTBUU CO CBOMMH MOJHOMOYHSIMU
BlajcomKe HHPopManuMed o TpaxaaHaX, MNOJyYarollMe M HCIOJb3YIOIIUE €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickoii ®enepanuu 3a
HapyllIeHUe peKuMa 3aIIuThl, 00pabOTKU U NOPsAKA UCTIOIb30BAHMS 3TOM HH(OPMALIUH.

2. IOHATHUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. TlepcoHaspbHBIE  JaHHBIE pabOOTHWMKA -  WHpOpMaIMs, HEoOXoaumas
paboToAaTENIO B CBSI3U C TPYAOBBIMU OTHOIICHHUSIMU U KaCAIOIIAsICsl KOHKPETHOTO paOOTHHKA.
ITon wHboOpManuert o pabOTHUKAX IOHMMAIOTCS CBEICHHS O (QakTaX, COOBITHSAX U
00CTOSTENbCTBAX KU3HU paOOTHHKA, TTO3BOJISIONINE UACHTU(PUIIUPOBATH €T0 JINYHOCTD.

2.2. B cocTaB nepcoHaNIBHBIX JAaHHBIX paOOTHUKA BXOMSAT:

- TacTHOpTHBIC JAHHBIC,

- aHKEeTHBIC U OmorpaduyecKue JaHHBIC,

- cBezeHus1 00 00pa30BaHUM U CTICIIHATIEHOCTH;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaXKe;

- CBEJCHUS O COCTaBE CEMbU;

- CBEJCHUS O BOMHCKOM Y4YETE;

- CBEJCHUS O COIMAIBHBIX JIbFOTaX;

- HaJlM4Me CyJUMOCTEM;

- aJpec MecTa KUTEIbCTBA,

- HoMep TenedoHa;

- aJpec JIUYHOM ANEKTPOHHOU MOYTHI;

- MecTOo paboThl WK y4eObl YWICHOB CEMbU U POJCTBEHHUKOB;

- XapakTep B3aMMOOTHOIIICHHUH B CEMbE;

- coJepkaHHUe TPYAOBOTO JOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEJACHHUN O HATMYUHA MATCPUATHHBIX IIEHHOCTEH;



- pe3yNbTaThl MEIMIMHCKUX 00ClIeJOBaHUN paOOTHUKOB HAa MPEAMET TOJHOCTH K
OCYIIECTBJICHUIO TPYAOBBIX O0A3aHHOCTEH.

2.3. K nokyMeHTam, cofiepKalliM MepcoHalbHbIe TaHHbIE PAaOOTHUKA, CO3/1aBAEMbIM B
MpOLIECCE TPYIOBBIX OTHOLIEHUM, OTHOCATCS:

- TPYZOBOU AOTOBOpP;

- OCHOBaHUS K IPUKa3aM IO JUYHOMY COCTABY;

- TOJJMHHUKYU U KOTIMH MPUKA30B IO JIMYHOMY COCTaBY;

- JINYHOE JIeJ0;

- TpyJOBasi KHUXKKA;
7iena, coiepkKaliie MaTepuanibl 1O MOBBIIICHUIO KBAIM(DUKALKUKA U TEPENOArOTOBKE,
aTTeCTalllM, CITy>KEOHBIM paccieOBaHUIM;

- KONUU OTYETOB, HAIIPABJIsiEMble B OPraHbl CTATUCTUKHU, U JIP.

3. OBA3AHHOCTU PABOTOIATEJIA

3.1. B nemnsix obecrnieueHus mpaB U CBOOO/T UeIOBEKa U rpakJaHIHA paboTOaaTeNh U ero
NPEJICTABUTEIN TPU 00pabOTKE MEPCOHAIBHBIX JAaHHBIX pa0OTHHMKA O0S3aHBI COOJIOJATH
cieayroiue oomme TpedoBaHus:

3.1.1. ObpaboTka TMEpPCOHAIBHBIX JAHHBIX pPAOOTHUKA MOXET OCYIIECTBISATHCA
UCKJITIOYUTEIBHO B IEIAX OOCCICYCHUsT COOJIFOJICHHMSI 3aKOHOB M HWHBIX HOPMATHBHBIX
IIPABOBBIX aKTOB, COJACHCTBUS pAaOOTHHUKY B TPYJIOYCTPOMCTBE, O0OYUCHUH U MPOJIBIIKCHHUH TI0
ciyx0e, obecrieueHnus TUYHONU O€30MacCHOCTH PaOOTHHKA, KOHTPOJIA KOJUYECTBA M KayecTBa
BBITIOJTHSIEMOM pabOThl U 0OECTIeUeHUs COXPAaHHOCTH UMYIIIECTBA paboTonaTess.

3.1.2. Ilpu ompeneneHun oObeMa M cojAepKaHHS 00pabaThIBAEMBIX IMEPCOHATBHBIX
JaHHBIX paboTHHKa paboTomaresb JOKEH pPYKoBOACTBOBaThca Kouctutynueit PO,
TpynoBsiM kosekcoM PD 1 nHbIMU deepanbHBIMU 3aKOHAMHU.

3.1.3. Paboromatenr 00s3aH 03HAKOMHUTH IO pACIHCKy paOOTHHKA M  €ro
NpeCcTaBUTENEH C MOKyMEHTaMU OpTaHM3allid, YCTAaHABIMBAIOIIMMH TMOPIAOK 00pabOTKH
NIEPCOHAIBHBIX JJAHHBIX paOOTHHKA, a TAK)KE 00 UX MpaBax U 00s3aHHOCTAX B ATOM 00JIACTH.

3.1.4. Bce nepcoHanbHbIE JaHHbIE pAa0OTHHKA CIEAYET MOIydyaTh y Hero camoro. Eciu
NEepCOHATIbHBIE JaHHbIE PA0OTHHKA BO3MOKHO MOJYYUTh TOJBKO Y TPEThEl CTOPOHBI, TO
pabOTHUK JTOJDKEH OBITh YBEOMJICH 00 3TOM 3apaHee M OT HETO JOJKHO OBITH MOTYYEHO
MUCBMEHHOE corjacue. Paboromarens JOMKEH COOOMMTH pabOTHUKY O  IENsX,
MPEANnoIaraéMplX UCTOYHUKAX M CIOCO0axX MOJYYEHHUS MEPCOHATBHBIX JAaHHBIX, a TaKXKe O
XapakTepe TMOJICKANIUX TOJYyUYCHUIO TEPCOHATBHBIX JAaHHBIX U TIOCIEJCTBUAX OTKa3a
paboTHUKA 1aTh MUCHMEHHOE COTJIache Ha MX MOJIyYCHHE.

3.1.5 PaGoTonaTens He UMEET MpaBa MoTydaTh ¥ 00padaThIBaTh MEPCOHAIBHBIC TaHHBIC
paboTHUKA O €ro MOJUTUYECKUX, PEIIMTHO3HBIX U WHBIX YOCKICHUSX W YaCTHOU XKu3HHU. B
CIIy4asiX, HEMOCPEJCTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOIICHWH, JaHHBIE O
YaCTHOM KW3HU (MH(POPMAIIHS O KU3HEJEATEIBHOCTH B C(hepe CEMEUHBIX, OBITOBBIX, JIMUYHBIX
OTHONICHWI) MOTYyT OBITh TMONY4YeHBI W 00paboTaHbl paboTomaTreNieM TONBKO C €ro
MMCBMEHHOTO COTJIACHSL.

3.1.6. PaGoromarens He HWMeEET MpaBa MOJydaTh M 00padaThIBaTh TEPCOHATBHBIC
JTaHHbIE PAOOTHHKA O €r0 YWICHCTBE B OOIIECTBEHHBIX 00bEIMHEHUSX WU €r0



PO COIO3HOM AESITENBHOCTH, 32 UCKIIIOUEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX (penepanbHbIM
3aKOHOM.

3.1.7. llpuy [puUHATAM peUIeHW#, 3aTparuBarOlIMX HMHTEpPEChl  PabOTHHUKA,
paboronarens HE HMEET IpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JAHHBIX pPaOOTHHKA,
MOJIYYEHHBIX MCKIIOYUTENBHO B pe3ylbTaTeé HMX aBTOMATU3UPOBAHHON 0OpaOOTKH WU
JIEKTPOHHOI'O IOJyYEHUSI.

3.1.8. 3ammura mNEpPCOHANBHBIX JaHHBIX pa0OTHHKA OT HENPAaBOMEPHOIO HUX
MCITIOJIb30BaHUS WM yTPAThI I0JKHA OBITH 0OecrieueHa paboToJaTENEeM 3a CUET €ro CPpeACTB U
B MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM.

4. TIPABA U OBA3AHHOCTU PABOTHHUKA B OBJIACTHU 3AIIUTH1 ETO
HEPCOHAJIBHBIX TAHHBIX

4.1. B nensx 3amuThl MEPCOHATBHBIX JAHHBIX, XPAHSIIIUXCS Y padoToaaTelis, padOTHUK
UMEET TPABO:

- TIOJTy4YaTh MOJIHYI0 HH(POPMAIIHIO 0 CBOMX MEPCOHAIIBHBIX JaHHBIX U 00pab0TKE 3TUX
JTAHHBIX;

- TOJIy4aTh CBOOOJHBIM OCCIUTATHBIA JIOCTYI K CBOMM I€PCOHAJILHBIM JIaHHBIM,
BKJIFOYas IPABO Ha MOJyYECHHUE KON 000 3aIicH, coiepKalllei mepCcoHaIbHbBIC TaHHbBIC;

-JIOTIOJIHATh ~ MEPCOHAJIBHBIC  JaHHBIC  OICHOYHOI'O  XapakTepa  3asBIICHHEM,
BBIPXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- OIpEAeNATh NMPEACTABUTENEH JIJIS 3aIUTHI CBOUX NEPCOHATBHBIX JaHHBIX;

- TpeboBaTh UCKIIOYSHUS WIIU UCTIPABJICHUS HEBEPHBIX MIIM HETIOJIHBIX MEPCOHATBHBIX
JTAHHBIX;

- TpeboBaTh U3BEHICHUSI pabOTOATEIEM BCEX JIMI], KOTOPHIM paHee ObLUTH COOOIIECHbI
HEBEpHbBIC WJIK HETIOJHBIE IEPCOHAIbHBIEC JaHHBIE pa0OTHHKA, 000 BCEX IPOU3BEACHHBIX B HUX
UCKJTIOYEHUSIX, UCTIPABIICHUSAX U JOMOJIHECHUSIX;

- oOkaJloBaTh B CyJe JIOObIE HEIMpaBOMEpPHBIC JCHCTBUA WM OE3MeHCTBUS
paboToaarens nmpu 00paboTKe U 3alIUTe ero MEPCOHABHBIX JTaHHBIX;

- Ha COXPaHCHUE U 3alIUTY CBOCH JIMYHOU U CEMEWHOMN TalHBbI.

4.2. Tlpn oTkaze paboTomarensi UCKIIOUUTHh WM HCTIPABUTHh MEPCOHATHHBIC TaHHBIE
pabOTHMKAa TOT HMMEET MPABO 3asABUTh B NHUCBMEHHOW (Gopme paboTomaTellro O CBOEM
HECOTJIACHU C COOTBETCTBYIOIIUM OOOCHOBAHMEM TaKOTO HECOTJIACHS.

4.3. PaboTHUK aJis COXpaHEHUs MOJIHOW U TOUYHON MHGOpMAIIHH O HEM 00sI3aH:

- TepeaaBaTh pabOTOJATENIO WM €ro MPEACTABUTENI0 KOMIUICKC JIOCTOBEPHBIX,
JOKYyMEHTHPOBAHHBIX TEPCOHATBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTAaHOBJIEH TpPYIOBBIM
KojiekcoMm PD;

- CBOEBpPEMEHHO co000maTs paboromarento 00 HW3MEHEHHWH CBOMX IEPCOHAIBHBIX
TAHHBIX.

4.4. PaOOTHUKM ¥ WX TPEACTABUTENH JODKHBI OBITh O3HAKOMIIEHBI TOJI POCHHCH C
JOKYMEHTAMH OpTaHHW3AIlM{, YCTAHABIMBAIOIIMMH TIOPSJOK OOpaObOTKH TMEepPCOHAIBHBIX
JTAHHBIX Pa0OTHUKOB, a TaKXKe 00 UX MpaBax U 00S3aHHOCTSX B ATOM 00JaCTH.

4.5. B mensx 3amuThl YacTHOW XKW3HU, JIMYHOW U CEMEHHON TaillHbl paOOTHUK HE
JIOJIKEH OTKA3bIBATHCS OT CBOETO MpaBa Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX TOIBKO C



€ro corjacusi, MOCKOJIbKY 3TO MOJXKET IMOBJICYb NMPUUYMHECHHUE MOPAJIHLHOTO U MaTEPHUAIbHOTO
Bpena.

5. HOJYYEHUE, OBPABOTKA U XPAHEHUE NEPCOHAJIBHBIX TAHHBIX
PABOTHHUKA

5.1. Tlonyyenue, o0OpabOTKa, XpaHeHHME U JIO00€ JpYroe HCIOJIb30BaHUE
MEPCOHANBHBIX JaHHBIX paOOTHHKAa MOMKET OCYIIECTBISATHCS HCKIIOUUTETBHO B MENSIX
COOJTIO/ICHUsI 3aKOHOB M HMHBIX HOPMATHBHBIX TPAaBOBBIX aKTOB, COACWUCTBUS PaOOTHUKY B
TPYAOYCTPOUCTBE, 00yYEHUH, TPOJABUKEHUH IO paboTe, 0OecrieueH sl INYHOW 0€30MacHOCTH
paboTHHKA, KOHTPOJS KadyecTBa BBHIMOJIHSAEMOW pabOThI, OYEPETHOCTH TPEAOCTABICHUS
€XKEroJTHOTO OTIYCKa, YCTAHOBJICHHS pa3Mepa 3apabOoTHOH TIIATHI.

5.2. TlepcoHanbHble [daHHBIE pPaOOTHHKA CJIEAyeT TMOJy4aTh y HEro camoro.
[IpencraButens paboromarens (CHEMUAIBHO YMOJHOMOYEHHOE JIMIIO0) TPUHHUMAET OT
MOCTYMAOIIEr0 Ha paboTy JHUIa JOKYMEHTHI, MPOBEPSET TIOJHOTY WX 3alolHCHHUS U
NPaBUILHOCTh YKa3bIBAEMBIX CBEJCHHUI B COOTBETCTBUU C MPECTABICHHBIMH JOKYMEHTAMH.
Ecnu nepconanbHbie JaHHBIE pAOOTHUKA BO3MOKHO MOJIYYHTh TOJIBKO Y TPETHEH CTOPOHBI, TO
pabOTHHK JOJHKEH OBITh YBEAOMJICH 00 3TOM 3apaHee, U OT HEero JOJDKHO OBITh TOJTY4YEHO
NUCHbMEHHOE corjacue. Paboromarenbs JODKEH COOOMHUTH pabOTHUKY O  IEJsX,
IpenogaraeMbIX UCTOYHHKAX U CIIOCO0axX MOJyYeHHUs MEPCOHANBHBIX JAaHHBIX, a TAKKE O
TIOCJICICTBUSX OTKa3a paOOTHUKA AaTh MUCHMEHHOE COTJIacHe Ha MX MOJyUeHHE.

5.3. Bce wMepbl koH(puAeHIMATLHOCTH TIpu cbope, 00paboTKe © XpaHESHHH
NEPCOHAIBHBIX JAHHBIX COTPYIHUKA PACIPOCTPAHAIOTCS KaKk Ha OyMmakHble, TaK U Ha
AJNIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTENIU UH(MOPMAITUH.

5.4. XpaHeHue TEPCOHANBHBIX JIaHHBIX JOJDKHO TPOUCXOJUTH B  TOPSIKE,
UCKJTIOYAIOIIEM UX YTpaTy WU HEMPABOMEPHOE UCIIOJIb30BaHHE.

5.5. JluuHoe neno W JMYHAs KapToyka paOOTHHKA XpaHATCS B OyMakKHOM BHUJE B
mankax B CHENUAJIbHOM  HECropaeMoM Ikady, oOeclneurBamIieM 3alluTy  OT
HECAaHKIIMOHUPOBAHHOTO JTOCTYTIA.

6. JOCTYI K IEPCOHAJIBHBIM JAHHbBIM

6.1. BHyTpeHHHMIT TOCTYTI.

6.1.1. IIpaBo mocTyma K mepCcoOHANTBHBIM JAaHHBIM Pa0OTHHKA UMEIOT:

- JTUPEKTOD;

- 3aMECTHUTENM OHUpEeKTopa (JAOCTym K JOKYMEHTaM, COJIep)KallluM TepCOHATbHBIC
JaHHBIC TIOAYUHEHHOTO UM COTPYIHHKA);

- paOOTHHK, HOCUTEh IEPCOHATBHBIX JaHHBIX;

- COIMAIbHBIN mearor (¢ GyHKIIMOHAIOM CIIEIUAINCTA TI0 KaJIpam);

- pabotHuku Oyxrantepuu (K MaHHBIM, KOTOpPbIE HEOOXOMWMBI JJIsl BBITIOJHEHUSI
KOHKPETHBIX (DYHKITHI).
[IpaBo moNydeHUS TOKYMEHTOB, COJAEpXAIINX TEePCOHATbHBIC JaHHBIE paOOTHHKA,
HETMOCPEICTBEHHO Ha pabodee MECTO UMEET AUPEKTOP MIKOIbI-uHTepHATa. [I0 mucbMeHHOMY
PaCIOpsDKEHUI0 JTUPEKTOpa pPaOOTHUK, OTBETCTBEHHBIM 3a pPabOTy C COOTBETCTBYIOIIUMHU
JOKYMEHTaMH, O0O0si3aH JWYHO TIepenaTh HCTpedyeMble JTOKYMEHTHI HEMOCPEICTBEHHO
TUPEKTOPY.



6.1.2. 3amecTuTenu AUPEKTOpa HMMEIOT MPABO O3HAKOMUTHCA C JIOKYMEHTaMH,
coJlepKalllUMK TEPCOHAJIbHBIE JIaHHbIE MOJYMHEHHOIO WM paOOTHUKA, B KaOWHETE U B
MPUCYTCTBUH COTPYIHUKA, OTBETCTBEHHOI'O 3a pabOTy C COOTBETCTBYIOIIUMHU JOKYMEHTAMHU.

6.1.3. PaboTHHK uMeeT MpaBO O3HAKOMUTHCA C JOKYMEHTaMHU, COACPKAIIUMHU €ro
NEPCOHAJIbHBIE JJaHHBIE, B KAOMHETE U B MPUCYTCTBUU COTPYIHHUKA, OTBETCTBEHHOTO 32 padoTy
C COOTBETCTBYIOLIUMU JOKYMEHTAMH.

6.2. BHewmHuii noctym.

6.2.1. K suuaM, KOTOpbIM MOTYT OBITh MEpeJaHbl MEPCOHANbHbIE JaHHBIE BHE
OpraHu3alyu, IPHU YCIOBUHU COOIIOEHUS TPEOOBaHUI 3aKOHOIATENBCTBA, OTHOCATCS

- HaJIOTOBbI€ MHCIEKIINH;

- MPaBOOXpPAHUTEIbHbIE OPTaHbl;

- OpraHbl CTATHCTUKH;

- CTpaxoBbl€ areHTCTBA;

- BOCHKOMATBHI;

- Oprasbl COILMAIBHOTO CTPaXOBaHMUS;

- TICHCUOHHBIC ()OH/IBI;

- TOJpa3/eeHHs] MyHULIUTTAbHBIX U TOCYAapCTBEHHBIX OPraHOB YIIpaBJICHUS.

6.2.2. Hag3opHO-KOHTPOJIBHBIE OPraHbl UMEIOT IOCTYI K MH(OPMAIIUK TOJIBKO B cepe
CBOEH KOMIIETEHIMH.

6.2.3. Opranuzanuu, B KOTOPbIE COTPYIHUK MOXKET MEPEUUCISATh ACHEKHbIE CPEACTBA
(cTpaxoBble KOMITAHMM, HETOCYJAapCTBEHHBbIE IEHCHOHHBIE (OHIBI, OJIaroTBOPUTEIHHBIC
OpraHu3alliu, KPeIUTHBIE YUPEKACHUS ), MOTYT TOJYYUTh JOCTYN K NEPCOHATBHBIM JaHHBIM
pabOTHUKA TOJIBKO MPU HATTUYUH €T0 MUCHbMEHHOTO Pa3peleHus.

6.2.4. CBenenuss o paboTamoIIeM WIH YBOJEHHOM pPaOOTHHKE MOTYT OBITh
NPEOCTaBICHbl JAPYroM OpraHu3alid TOJILKO € THMCHBMEHHOTO 3ampoca Ha OJiaHke
OpraHu3allvu, ¢ IPUJIOKEHUEM KOIHH 3asBJICHUS paOOTHHKA.

6.2.5. IlepconanbHple  AaHHBIE  pa0OTHMKA  MOTYT  OBITh  MPEIOCTaBIICHBI
POJICTBEHHHKAM WJIM YJ€HaM €ro CEMbU TOJIBKO C MHCHBMEHHOTO pa3perieHus CaMoro
paboTHHKA.

/. HIEPEJAYA ITIEPCOHAJIBHBIX TAHHBIX

7.1. Tlpu nepenaye nepcoHATBHBIX JAaHHBIX paOOTHHKA PabOTOIaTENh 00S3aH:

- He coo0IaTh NepCcOHATbHBIC JaHHBIE pA0OTHUKA TPEThEH CTOPOHE 0€3 MICHMEHHOTO
corimacusi paOOTHWKA, 3a UCKIIOYEHHWEM CITydaeB, KOTJa 5TO HEOOXOIWMO B IIENIAX
MPEeAyNpeKICHUS yIrpo3bl JKM3HHM H 3/0POBbI0 pa0OTHWKA, a Takke B Ciydasx,
YCTaHOBIICHHBIX (peepaTbHBIM 3aKOHOM;

- HE CoOO0NIaTh MEPCOHAIBLHBIC JTaHHBIE PAOOTHHKA B KOMMEPYECKHX IIENsAX 0e3 ero
MMCBMEHHOTO COTJIACHS;

- TpeayNnpeauTh JIUIl, TOTyYalomnX MepCoOHaIbHBIC JaHHbIC PabOTHUKA, O TOM, YTO
OTH JaHHBIE MOTYT OBITh WCIIOIB30BaHBI JIMINb B IMENAX, JJISI KOTOPHIX OHH COOOIIEHBI, U
TpebOBaTh OT JTUX JHI MOATBEPXKICHUS TOrO, YTO 3TO MpaBwio cobmoneHo. Jluma,
MOJTyYarollife IEPCOHANIbHBIC IaHHbIE PA0OTHUKA, 00s13aHbI COOJII0IATh PEKUM



CEKpEeTHOCTH (KOH(QUACHIMATBFHOCTH). JJaHHOE MONI0KeHNEe HE pacIpOCTpaHseTcss Ha OOMeH
MEPCOHATLHBEIMU JTaHHBIMH pPAa0OTHHKOB B TIOPSAIKE, YCTAHOBJICHHOM (eaepaabHbIMU
3aKOHAMH;

- paspemiaTh JOCTYI K IEPCOHAIBHBIM JIaHHBIM PaO0OTHHUKA TOJBKO CHEIHATBHO
YIIOJTHOMOYEHHBIM JIMIIAM, TIPH 3TOM YyKa3aHHBIC JIMIA JIOJDKHBI WMETh IPaBO IOJIYYaTh
TOJILKO T€ TEPCOHAJbHBIC IaHHBIC PAOOTHUKA, KOTOPHIC HEOOXOIWMBI JUIsl BBITIOJHCHHUS
KOHKPETHBIX (DYHKITHIA;

- 3ampamuBaTh WHPOPMAIUIO O COCTOSHUH 370POBbS PabOTHHKA TOJIBKO B 00BEME,
HEOOXOMMMOM JIII  OTPEIEICHUS BO3MOXKHOCTH BBIITOJTHCHUS PAOOTHHKOM TPYIOBOM
dyHKIMY;

- mepeqaBaTh NEPCOHAJIBHBIC JAaHHBIC PA0OTHHKA €T0 TPEJACTABUTEISAM B TIOPSIKE,
YCTaHOBJIEHHOM TpymoBbIM KoaekcoM P®, u orpaHnduBaTh 3Ty HHPOPMAIMIO TOJIBKO TEMHU
NIEPCOHATBLHBIMY JIAHHBIMU Pa0OTHHKA, KOTOPHIC HEOOXOAMMBI JTsI BBITOJTHCHHSI YKa3aHHBIMHU
NPEICTaBUTEISIMU UX () YHKITAH.

7.2. KonmpoBaHue ¥ BBIMUCKA TEPCOHAIBHBIX JIAHHBIX pPAaOOTHUKA pa3pemiaroTcs
UCKJTFOYUTETHHO B CITYKEOHBIX IEJIAX TI0 MUChMEHHOMY 3aIpOCy U C pa3pelieHHsl TUPEKTOpa.

7.3. Tlepenaya TepCOHANBHBIX JAHHBIX OT JIEpXKATENS WM €ro IMpeJacTaBUTEICH
BHEITHEMY MOTPEOMTEII0O MOXKET JIONMYCKAThCS B MUHUMAIBHBIX 00BEMax M TOJBKO B IEIAX
BBITIOJTHEHUS 3a/1a4, COOTBETCTBYIONIUX O0OBEKTUBHOW MPUYMHE cOOpa 3TUX JTAHHBIX.

7.4. CoTpyiHMKaM, HMCIOIIMM JIOCTYII K TIEPCOHAJIbHBIM JaHHBIM pPaOOTHHUKA,
3aIpernaeTcsi OTBEYaTh Ha BOMPOCHI, CBsI3aHHBIE C Tiepeavell IepCoHaTbHON HH(OpMAIIHH, TI0
TenedoHy win ¢akcy.

8. MMOPAJOK OBECIHEYEHUA 3AIIUTHI IEPCOHAJIBHBIX TAHHBIX

8.1. Tlox yrpo3od WM OMACHOCTBIO YTPAThl MEPCOHATBHBIX JIaHHBIX MOHUMAETCS
EAMHUYHOE WM KOMIUIEKCHOE, pPEealibHOE WM TMOTEHIIMAIbHOE, aKTUBHOE WJIM TMACCHUBHOE
NPOSIBIICHUE 3JOYMBIIIUICHHBIX BO3MOXKHOCTEH BHEIIHMX WJIM BHYTPEHHUX MCTOYHUKOB
yrpo3bl  CO3/aBaTh HEOJArOMpHUSATHBIE COOBITHS, OKa3blBaTh JCCTAOMIM3UPYIOIIEE
BO3/ICHCTBYE HA 3aIIUIIAEMYI0 HHPOPMAIIHIO.

8.2. Puck yrpossl moObIM HHGOPMAIMOHHBIM pecypcaM CO37al0T CTUXUKHBIC
OencTBUs, PKCTPEMAIbHBIC CUTYallud, TEPPOPUCTHUECCKUE EHUCTBUSA, aBAPUH TEXHHUYECKUX
CPEIICTB U IWHUH CBSI3H, APYyTrue 00bEKTUBHBIE 00CTOSTEIHCTBA, a TAKKE 3aUNHTEPECOBAHHBIC U
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHHUH YT'PO3bI JIHIIA.

8.3. 3ammTa mNEpPCOHAIBHBIX JAHHBIX TIPEJICTABIIAET COOON KECTKO
PErIaMEHTUPOBAHHBIN M JUHAMUYECKHA TEXHOJOTHYECKHM MPOLECC, MNPEAYNPEKIAIOMINT
HapylieHWe JOCTYIMHOCTH, IIEJIOCTHOCTH, JIOCTOBEPHOCTH U  KOH(DHICHIIMATBHOCTU
MEPCOHATBHBIX JAHHBIX W B KOHEYHOM CUETe O0OECIEeUMBAIOIIMIA OCTATOYHO HAJCKHYIO
O0e3omacHOCTh HMH(pOpPMAIMM B TPOILECCE  YMPABIEHYECKONM W  MPOM3BOACTBEHHOM
TeSTETPHOCTH OpTaHU3AIIHH.

8.4. 3amuTa TMEpPCOHAIBHBIX JAHHBIX paOOTHUKA OT HEMPAaBOMEPHOTO  UX
WCIIOJIb30BaHUs WM YTPAThI N0JKHA OBITH 0OecriedeHa paboToAaTeNeM 3a CUET €ro CPEJICTB U
B TTOPSIJIKE, YCTAHOBICHHOM (peepaibHbIM 3aKOHOM.

8.5. BuyTpeHHss 3amuTa.



8.5.1. Jlna obecrneueHrss BHYTPEHHEW 3alllUThl MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB
HE00X0IUMO COOJI0IaTh CIAEAYIOIINE MEPHI:

- OTpaHMYECHHE W perjaMeHTalusi cocTaBa pa0OTHUKOB, (PYHKIMOHAJIbHbIE
0053aHHOCTH KOTOPBIX TPEOYIOT KOH(PUIECHIMATbHBIX 3HAHHI;

- cTporoe u30MparenbHOE U OOOCHOBAHHOE pAaCIpEAelieHHEe JOKYMEHTOB U
uH(pOpMaIIU MEXy paOOTHUKAMU;

- palMOHAaJIbHOE pa3MellleHne pabounx MecT paOOTHUKOB, IPU KOTOPOM UCKIIOYAIOCh
OBl OECKOHTPOIBHOE HUCIIOIB30BAHUE 3AIUIIAEMON HH(OPMALIHH;

- 3HaHUWEe pPaOOTHUKOM TPEOOBAHUI HOPMATHUBHO-METOAUYECKUX JOKYMEHTOB IIO
3amuTe HHGOpPMAIMU U COXPAHEHUIO TailHBI;

- HaJIMY#re HEOOXOAMMBIX YCIOBUI B TOMEIIEHUH /T PA0OTHI ¢ KOH(PHUICHIIUATHHBIMU
JOKYMEHTaMH 1 0a3aMu JaHHbIX;

- OMNpeJesieHre W perjaMeHTalus cocTaBa paOOTHUKOB, UMEIOUIUMX MpaBO JOCTyIa
(BXoza) B MOMeEIIEHUE, B KOTOPOM HAaXOJUTCS BHIYMCIUTEIbHAS TEXHUKA C JOCTYIIOM K 0a3zam
JTaHHBIX;

- OpraHu3alMs Npolecca YHUUTOXKEHHUS] HH(POPMAIIHH;

- CBOEBPEMEHHOE BBIABIICHHE HapyUIECHUS TpeOOBaHUI pa3pelIuTeNIbHON CHCTEMbI
noctyna pabOTHUKAMU MOApa3/IeNeHuUs;

- BOCHHTATENbHAS U Pa3bsCHUTENbHASI paboTa ¢ COTPYAHUKAMHU MOPA3ACICHUS, 1IeITb
KOTOPOH - TMPEAYNpeanuTh yTpaTy LEHHBIX CBEJICHHUHN NMpU paboTe ¢ KOHPUIACHIHUATHLHBIMU
JOKYMEHTaMH.

8.5.2. Beijaya AOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, COJAEP)KAIUX MEePCOHATbHBIC
JnaHHble paOOTHUKA, Ha paboyue MecTa PYKOBOJUTENEH CTPYKTYPHBIX MOIpa3IeIeHH
3arnpenieHa.

8.5.3. Bce (aitnbl, conepikaiue nepcoHanbHble JaHHbIE PAOOTHUKA B 3JEKTPOHHOM
BUJIE, TOJDKHBI OBITH 3aIUIICHBI TAPOJIEM.

8.6. BHemusas 3ammura.

8.6.1. st 3aIUTHI KOH(UACHITMATLHOM uHpopManmu CO31ar0TCs
IeJICHANPaBIICHHbIE HEOIAroNpPUATHBIE YCIOBUS U TPYAHOIPEOIOJIUMbIC MPENSATCTBUS IS
JUIA, TBITAIOMIETOCS  COBEPIINTh  HECAHKIMOHUPOBAHHBIA  JOCTYI W OBJIAJIETh
MEPCOHANBHBIMU JaHHBIMH pal0oTHHKA. llenpio W pe3ynbTaTtoM HECAHKIIMOHUPOBAHHOTO
7ocTyna K “”HQOPMaIMOHHBIM PECypcaM MOKET ObITh HE TOJIBKO OBJIAICHUE CBEJICHUSIMHU U X
UCIIOJIb30BaHUE, HO M WX BHJIOM3MEHEHHUE, YHUUYTOKEHUE, BHECEHHME BHpYcCa, IOJIMEHa,
danpcudukanms coaepkanus T0KyMEHTa U Jp.

8.6.2. Pactipenenenue (QyHKIMA, pabodme TPOIECCHhl, TEXHOJIOTHS COCTABJICHHUS,
opopMIeHUS, BEIEHUS W XpaHEHUS JOKYMEHTOB, COJEP)KAlUX TEPCOHAIbHBIC JTaHHbBIC
paboTHUKA, B KQAPOBOH CITy)kO€ SBISIETCS 3aKPBITOM OT OCTOPOHHUX JIUI HH(DOPMAITHEH.

8.6.3. [lom mMOCTOpPOHHWUM JMIIOM TIOHUMAETCSA JIO00E JUI0, HE SBISIOIICECS
padotHukoM I'BY»IITIL».

8.6.4. Jlnst obecneveHrs] BHEIIHEW 3allUTHl TIEPCOHATIBHBIX JAaHHBIX pPAaOOTHHKA B
LIKOJIE-UHTEpPHATE BBEAECH MPONYCKHOM PEKUM, BEETCS YUET MOCETUTENEH C MPUMEHEHUEM
CUCTEMBI BUJICOHAOIIIOICHHS HA BXOJE.

8.7. Bce numa, B JOMKHOCTHBIE 00S13aHHOCTH KOTOPBIX BXOJUT MOyYeHHE, 00paboTka
W 3allUTa MEePCOHANBHBIX JAaHHBIX PAaOOTHWKA, MPU MpHUEMe Ha padoTy 00s3aHBI TOIMUCAThH
00513aTEIBCTBO O HEPA3TIIANICHUHN TIEPCOHATIFHBIX JaHHBIX PAOOTHUKA.



8.8. 1o BO3MOKHOCTH NIEPCOHAJIbHBIE TaHHbIE 00E3IMYUBAIOTCS.

8.9. Kpome Mep 3AINATHI IIEPCOHANBHBIX  JAHHBIX, YCTaHOBJIEHHBIX
3aKOHOJATENbCTBOM, pad0OTOATENH, pAOOTHUKU U UX MPEACTaBUTENIN MOTLYT BhIpaOaThIBATh
COBMECTHBIE MEPHI 3aIUThl IEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

9. OTBETCTBEHHOCTbD 3A PA3I'VIAHIEHHUE KOH®UJIEHIIUAJIBHOU
NHO®OPMAILINU, CBA3AHHOU C ITIEPCOHAJIBHBIMHU TAHHBIMHA

9.1. IlepcoHanbHas OTBETCTBEHHOCTH - OJHO U3 IVIABHBIX TPEOOBAHUI K OpraHU3alun
(GYHKIIMOHUPOBAHUS CUCTEMBbI 3aIIUTHI IEPCOHATBHON MH(POpMAIK U 00s3aTEILHOE YCIOBHE
obecnieueHust 3HPEKTUBHOCTU ATON CUCTEMBI.

9.2. IOpuanueckue u puznyecKue aulla, B COOTBETCTBUU CO CBOMMH TOJHOMOYUSIMHU
Biajeromue uHopManmeil o rpaxkaaHax, MOJY4YaloIINe W HCHOJB3YIOIMIHE €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBHMHM C 3aKoHomarenabcTBOM Poccuiickon ®Denepamuu 3a
HapyIIeHHE PEeKUMa 3allUThl, 00paOOTKU U MOPSIKA UCIIOJIB30BAHUS ATOU UH(POPMAITUH.

9.3. JlupexTop, pa3pemiaronuii JOCTyIl COTPYAHHKAa K KOH(QUICHIIMATLHOMY
JTOKYMEHTY, HECET EPCOHATIbHYI0 OTBETCTBEHHOCTD 32 JTAHHOE pa3peIleHUE.

9.4. Kaxxaplili COTPYIHUK, TOJYYaromui 11 paboThl KOH(PUACHIIMATBHBINA JOKYMEHT,
HECeT JIMYHYI0 OTBETCTBEHHOCTb 3a COXPAaHHOCTh HOCHUTENSI W KOH(PUACHIIMATBbHOCTH
uH(pOpMAITIH.

9.5. JIuma, BUHOBHBIE B HapyILICHUH HOPM, PETYJIUPYIOMIMX MOIyYeHUE, 00paboTKy U
3aIUTy TEPCOHATIBHBIX JTAHHBIX Pa0OTHHUKA, HECYT JUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO,
IPaXKIaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUU C (he/lepaibHBIMU
3aKOHAMHU.

9.5.1. 3a HeucnonHEHUE WM HEHAJIEXkKAIee UCIOJHEHHE PAOOTHUKOM IO €ro BUHE
BO3JIO)KEHHBIX Ha HETO 00s3aHHOCTEN MO COOJIIOACHUIO YCTAHOBJICHHOTO MOPSAKa paboThI CO
CBEJICHUSIMU  KOHQUICHIMAIBHOIO  Xapakrepa paborojaTelb  BOpaBe  MPUMEHATH
npenycMoTpeHHbie TpyaoBeiM KogekcoM PD nucnurinHapHbIe B3bICKAHMUS.

9.5.2. JIomKHOCTHBIC JIMIIA, B O0S3aHHOCTh KOTOPHIX BXOJHUT BEIICHHE MEPCOHATBHBIX
JAHHBIX COTPYAHUKA, O0Os3aHbI 00ECHeUuTh KaKIOMY BO3MOXKHOCTh O3HAKOMIICHHS C
JOKYMEHTaMH U MaTepHallaMH, HETIOCPEACTBEHHO 3aTPAarMBarOLIMMU €ro MpaBa U CBOOOBI,
€CIM HMHOE€ HE MpEeAyCMOTPEHO 3akoHOM. HempaBoMmepHBI OTKa3 B MPEIOCTaBICHHUU
coOpaHHBIX B YCTAHOBJICHHOM TMOPSIKE JOKYMEHTOB JTHO0 HECBOCBPEMEHHOE TIPEIOCTABICHNE
TaKUX JIOKYMEHTOB WJIM WHOM MH(OpMAIUU B CiIydasX, MPETyCMOTPEHHBIX 3aKOHOM, JHOO
MPEIOCTaBICHUE HEMOJIHOW WM 3aBEJOMO JIOKHOM WH(OpPMAIMU BJICYET HAIOKCHUE Ha
JOJKHOCTHBIX JIUI] aJIMUHHCTPATUBHOTO mTpada B pasmepe, ompenenseMoM Kogexcom 00
aIMHHUCTPATUBHBIX ITpaBOHApyLIeHUsIX PO.

9.5.3. Hapymienvne HEMPUKOCHOBEHHOCTH YaCTHOW >KM3HH (B TOM YHMCJIE HE3aKOHHOE
coOMpaHle WU PaCIpOCTPAHEHUE CBEACHUN O YACTHOW JKM3HU JIMIA, COCTABISIOIIUX €ro
JUYHYIO WA CEMEWHYIO TaifHy, 0€3 ero coriacus), HeMPaBOMEPHBINA TOCTYM K OXpaHsSeMOMN
3aKOHOM KOMIBIOTEpHOW UWH(OpMalMK, HENPaBOMEPHBIA OTKa3 B MPEJAOCTABICHUU
COOpaHHBIX B YCTAHOBJIEHHOM TOPSJAKE JOKYMEHTOB U CBEICHUM (€Ciu O3TU JesSHUS
NPUYMHUIM Bpell IpaBaM W 3aKOHHBIM HHTEpPECaM TIpakJaH), COBEPIICHHBIE JHUIOM C
HCIIOJIb30BAaHUEM CBOETO CIY>KEOHOrO TMOJIOKEHUS, BIEYET IMPHUBICUCHHUE BUHOBHOIO K
OTBETCTBEHHOCTHU B COOTBETCTBUU C YTOJOBHBIM KOJIEKCOM PD.



9.6. HempaBoMepHOCTb JE€ATEIBHOCTH OPraHOB TOCYAapCTBEHHOW BIACTH U
opraHu3auuii o cOopy U UCIMOJIb30BAHUIO IEPCOHATBHBIX JAHHBIX MOXKET ObITh YCTaHOBJIEHA
B Cy/1€0HOM NOPSJIKE.

9.7. 3ammra mpaB pabOTHUKA, YCTAHOBIEHHBIX HactoAmUM IlonoxxkeHnem u
3aKOHOAaTesIbcTBOM Poccuiickon @denepanuu, OCyLIECTBIAECTCS CYAOM B LENSAX PECCYCHUS
HEMPaBOMEPHOI'O HCIOJIb30BAaHUSI TEPCOHANBHBIX JaHHBIX pPaOOTHUKA, BOCCTAHOBJICHMS
HapyUIEHHBIX MTPaB ¥ BO3MEUIECHUS IPUUMHEHHOTO yIiep0a, B TOM YMCie MOPaIbHOrO Bpea.
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